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1. Once the license is activated, you need to configure the import settings.
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Configure your master importer settings
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IMPORT MASTER

Note: Tosend record assignment notifications, an SMTP server must be configured

CREATE

SAVE || CANCEL

Choose File | Nofile chosen

Import Into: Leads

Name:* File:
Action on Duplicates: | Skip

Report Sent t¢

Update
Create New

SAVE || CANCEL
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2. Choose a CSV file from which you want to import data and choose what to do

if duplicates are found.

IMPORT MASTER w

LEADS v

Note: To send record assignment nofifications, an SMTP server must be configured in Email Settings.

CREATE

SAVE CANCEL

Choose File | Smart Importerr.csv

Import Into: Leads

Name:* John Doe File:
Action on Duplicates: | Skip

Report Sent to:

sharma.mohit@outrightcrm.com
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Security Groups: Mass Assign Group:
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3. Once you save the setting, all records from CSV will be uploaded to the

SuiteCRM module. You can undo it if you want. In the audit subpanel, you can

check how many records are imported and how many are left.
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create v O @

JOHN DOE

DocumentName:  John Doe File: Smart Importerr.csv @
Actionon Create New Leads

Duplicates:

Import Status: Completed ReportSentto:  sharmamohit@outrightcrm.com
Backup File Path: t_product: t_impor 12-26/leads_414.sql

RECORDSAUDIT

Total Records in 199 Remaining 0
File: Records:
RecordsProcessed: 199 Duplicate

Records:

CCOMPANY CUSTOM IMPORT +
PERSON CUSTOM IMPORT +

LEADS »

DONNA VALENTE

N,

JOHN GAEBLER
LINDAHEAD
DENISEDOLIN
JEFFREY SEATON

DAVID FINNEY JR

AN A W NN

REX GUILDENBECHER
VICTOR MANCINELLI
WALLACE GRAY JR
WILLIAM GILMORE
JERAL REMBUSCH
JOEMURELLO
WANDALOVELL
DEBRALUMLEY
MARJORIE KIMES

WADE RADEMACHER
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MARCIA DOUGHERTY
JOHN DEARTH

PAMELA KLEZMER

AN A NS

ERICOEHLER

an SMTP server must be configured.
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4. You will also get a report in the email comprising details of imported

records.
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Custom Import Completed for John Doe inbo «
B B Inbox 1
M A stared ‘ SuiteCRM [FrarmamonGag:
293 ® Snoozed fome
Sras Total Records in File: 199
" B> & Total Created Records: 199
O O oDrafts Total Duplicate Records Founded:
Remaining Records: 0
iz ~  More
Labels ~ # First Name Last Name
1 ROBERT KITZINGER
®  Outright Flight 2 KAREN BLAKE
3 GRETCHEN BROWN
~  More 4 SCOTT MCCURDY
5 DALE SCHENKEL JR
6 TONJA GOODLOE
7 GERALD MALONE
8 DAVID SCHNUR
9 MARK SPAUDLING
10 CAROLYN EREMDER
" SHERRI STANLEY
12 BARBARA SAVADER
13 CYRIL w
14 WANDA LOVELL
15 LT GATES
16 DEBRA LUMLEY
17 THERESA BOESE
18 JOHN WOERLY
19 NEIL RONCO
20 MARY CRANE
pal ROBERT GORMAN
22 ANITA
23 REX GUILDENBECHER
24 SHARON ROBINSON
25 DONALD SARTINO
26 JOSEPH SLABINSKIJR
27 ELIZABETH STEPHENS
28 GEORGANNE BUBB
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