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1. Go to the Administrator page.

Administration

Product Catalog v  Calendar =  Calls v  Meetings v Tasks » Netes ¥ Reports v Lleads v Contacts v  Administration i

i Employess

| £ Admin |
Users

@  About
Create, edit, activate and deactivate users in Sugar. Create and manage teams and roles. including module- and field-level access.

@ LlogOut

g8 User Management Manage user accounts and passwords

£) Role Management Manage role membership and properties

& Team Management Manage team membership and properties

wo Password Management

Manage password requirements and expiration

System
Configure the system-wide settings according to the specifications of your organization. Users can override some of the default locale settings within their user settings page.

& System Settings
&0 Locale

Configure system-wide settings Import Wizard

Use the import wizard to easily import records into the system

Set default localization settings for your system 4 Upgrade Wizard Upload and install Sugar upgrades

&0 Currencies Set up currencies and conversion rates &0 Languages Manage which languages are available for users

2. Click on “Module Loader” to install the package.

B~ PoducComiog + Colender v Calis = Meetings v Tosks v Nows v Reporis v Llesds v Conscis v Accounss v  Opportwnities v  Emals w Compaigns v Torgets v  Torgesliscs v  Adminisvation  § Q G 2-

Developer Tools
Create and edit modules and module layouts, manage standard and custom fields.
@ Sudo

3 Module Builder

Customize module flelds. layouts and relationships Rename Modules Change the names of the modules appearing within the application

Build new modules to expand the functionality of Sugar Choose which modules are displayed in the navigation bar and which subpanels are

[2) Display Modules and Subpanels dspiayed systom-wids

&, Module Loader

& Configure AP| Platiorms
B Dropdown Editor
& Relate Fields Denormalization

Add or remove Sugar modules, themes, language packs and other extensions
Configure enabled custom API platform names
Add, delete, or change the dropdown lists

Database structure management

Click on Module Loader
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' Configure Navigation Bar Quick Create
[ quide (Lab)
@5 Workfiow Management

Select which modules are available i the navigation bar quick create
Documentation and samples

Manage workflow conditions, alerts and actions
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3. Click on "Choose File" and upload it on SugarCRM and then click on
the “Install” button.

®;E - ProducCamiog ~ Colendar v Calls + Meetings ~ Tasks v Notes v Reporis v Lleads v Comacs = Accounts v  Opporunities v Emails v  Compaigns v Torges v  Targetliss v Adminiswation  § Q ° f-"

‘Action Enable/Disable Tyoe Version Date instaied Description

Upload Extension file

I Module | Choose Fille | No fil chosen I— uuuuu

Name. Install Delete Type Version Date Published Uninstaiiable Description
Delets Package Moduie 1 2021-01-26 12.04:28 Yes Free Versi

Click on install

maichimp 2 way syne for sugarcrm Recycle Bin by Outright Store
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4. In the next step, you need to click on the “Commit” button.

To start installation, click on commit button]

5. Once the installation is 100% complete, click on the “Back to Module
Loader” button.

Can dac v Cals v Meetings v Tasks v Notes v s v Llesds v Conacs v Accounts v  Opporunities v Emails v Campaigns v Torgets w  Targetlists v Administration | Q o 2- +
100%

When module install 100% click on "back to module loader” button

6. The installation of SugarCRM Mailchimp Integration (Premium)
version extension is now completed successfully.

N - Oppo ” Conpaig » L Admi i a @ 2+
Action Enale/Disadle Type Version Date Instalied Description
| susarcrm remiom aichmo by Ourgresioe  vnnwt an | Dissbie Module 1 20210126 120428 Free Version of Recycle Bin by Outngnt Store
|—|The Extension is installed successfully|
Module | Choose File | No file choser
Name Install Delete Type Version Date Published Uninstatable Description
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7. Now the installation is finished, we’ll start configuration. For this
go back to Admin panel.

Configuration

1. In the admin panel, click on the “Licence Module for Outright
Product List”link.

[—{ Click here for licence validation ]
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2. Click on the pencil icon

Confidential Outright

e

Outright Licence

Product Catslog v  Calendar v Calls v Meetings v Tasks v Notes v Reports v Licence Module for Outright Products

Product Name Product Version Licence Key

Status Active N My ltems o
Inactive
Search  Clear Advanced Search
Licence Key % \Verification Status 4 Date Created £ Status 2
. g : 05/04/2021 -
O o outright_mailchimp Pending 10:39am Active

3. After that, enter the license key and click on

Calendar v Calls v Meetings v Tasks v Notes v Reports v  Licence Module for Outright Products

outright_mailchimp » Edit

m Cancel  View Audit Log

Product Catalog ~

Date Created

Equals W
2
(1-10f1)
Last Verification Date 2 Validate License 2 Inactive Date 2

Please put your
license key from
store Now

save button.

a © +

“n

(1of1)

* Indicates required field

Licence Key:

I—l Enter Licence key and click on the save button I

ﬂ Cancel View Audit Log
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4. Now we’ll verify the license key for this click on validate now
button.

- roducCeslog v Calendar v Calls v

Meetings v Tasks v Notes v Reports v  Licence Module for Outright Products Search Q o 2. +
Outright Licence
[ Product Name Product Version Licence Key Date Created Equals v

Status Active a My ltems (m} h
Inactive

Search  Clear Advanced Search

2
O~/ Delete (1-10f1)
Product Name = Licence Key £ Verification Status 4 Date Created £ Status 2 Last Verification Date < Validate License 2 Inactive Date 2
= : : s % 05/04/2021
(m] outright_mailchimp Pending 10:39am Active Validate Now
O] | Delete | Click here for validate license keyl (1-10f1)
5. Refresh the page when below screen appears.
B~ ProducCoiog v Colerder v Colls v Meetings v Tesks v Nowes v Repons v Leads v Comscts v  Accounts v  Opportunisies v  Emeils v  Cempaigns v  Licence Module for Outright Produccs 1 a 0 2- +
Outright Licence
Product Name Product Version Licance Key Date Created Equals v
—
Status My ftoms
Search  Clear  Advanced Search =
Please wait while we process your request.
Refresh the page when this screen appears I
= (1-10f1)
Product Name Licence Key Verification Status & Date Created Status Last Verification Date & Validate License Inactive Date
0 & outright_mailchimp

B e——

Pending 0312312021 08 22am Active

(1-10f1)
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6. Now the license key 1s verified and product is ready to use.

- ProductCotsiog v Colender » Calls v Meetings v Tesks v Notes v Reports v Lleads v Contscts v  Accounts v  Opportunities v  Emails v Cempaigns v  Licence Module for Outright Products £ Q ° q' +

Outright Licence

Product Name Product Version Licence Key Date Created Equals v

Status Active R My ltems

Semch  Clear Advanced Search
(m]R2 (1-10f1)

Product Name Licence Key Verification Status 4 Date Created Status Last Verification Date = Validate License Inactive Date

& outright_mailchimp [T [venﬁed 037232021 08:22am Active ] Cancel Domain

] @-100)

[ The licence key is verified and status is active ]
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