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1. We have synced all the Google Calendars in SuiteCRM.

A SALES MARKETING SUPPORT ACTIVITIES COLLABORATION ALL CREATE = O, @@admi"'

Upload JSON file to start
- | OUTRIGHT-ALL GOOGLE CALENDARS | Here are all the synced google calendars

Settings

Assignedto < © < location &
@ See All Calendar Settings

See All Google Calendars / Scheduled Meetings < dadjci 378rj =
/ Birthdays dressb lend gle.com
See all Webhooks /  mohit Hr Sales department €.027iv: ih lendar.google.com

Holidays in India

@ Clean all Webhooks

Vijay sales department

@ Google to CRM Route

See User Toks
REIGEns Security Groups: Mass Assign ASSIGN REMOVE Group: | --None--

@ Add Permanent Attendee

2. Now we’ll create a record in meeting modules. Before sending
invitation to everyone Google Calendar has no meeting.

= I14‘5 Calendar Today < 3 May 14,2021 Q @ | = MEETINGSw
Right now, there is no meeting ‘ P
Fri| scheduled in Google Calender a ‘ CREAIF
+ Create — ve created a meeting il ORI
| now click to send invite
GMT+05:30 Py
(/] ‘ TEST SALES MEETING
9 10 n 12 13 o 15
R Nw BRE R 1AM | SEND INVITE TO EVERYONE
23 24 25 26 27 28 29 9 ‘ ot >
o [ > |
% 31 1 2 3 4 5 240
OVERVIEW ACTIONS ¥
Meet with... 34M ‘
o) + i "
& Search for people aAM ‘ Subject:
\
5AM Test Sales Meeting
My calendars A |
4 Status:
[ Mohit sharma o
[ sirthdays 7aM Planned
[ Hr sales department
8.AM Start Date & Time:
[ Reminders
[ Tasks 94M 05/14/202108:30
| Vijay sales department I o R
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3. Now click on the send invite button and you will notice meeting is
Synced in Google Calendar Successfully.

30

E Calendar

31

&\ search for people

Meet with...

My calendars

[ Mohit sharma
[ sirthdays

[ Hr sales department
[ Reminders
[ Tasks

22

29

Today < > May14,2021 Q (@ = = MEETINGS w»

Google Calendar in real time

GMT+05:30 @

10 AM

LYou can see the meeting is Synced in

1 A Q
12PM

1PM

1esT Sales meeting, zpm

3PM

apPM

SPM

6 PM

7PM

oo

TEST SALES MEETING

SEND INVITE TO EVERYONE

(10f324)

OVERVIEW ACTIONS ~

Subject:

Test Sales Meeting

Status:

Planned

Start Date & Time:

05/14/2021 08:30

Duration:

4. We have changed the subject of meeting from Google Calendar
and then we’ll click on save button.

X [Test Sales Meeting - May|

More actions

May 14, 2021

[0 Allday Does not repeat ~

8:30am to 9:15am  May 14,2021 (GMT+00:00) Coordinated Universal

Event Details Find a Time

(W] Add Google Meet video conferencing

Add location

Add notification

Busy ~

U

B

fa
(o) Vijay sales department ~
iz

Change the subject of meeting from
Google Calendar and click on Save

Default visibility ~

Z

Add description

Google Calendar

Y

(O]

iii
8
A

MEETINGS w»

CREATE ~

TEST SALES MEETING

SEND INVITE TO EVERYONE

(10f229)

OVERVIEW ACTIONS v
Subject:

Test Sales Meeting

Status:

Planned

Start Date & Time:
05/14/202108:30

Duration:
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5. After saving the changes, the new subject name will appear in
SuiteCRM.

147 Calendar Today < > May14,2021 Q @ & EEE=—SY=={\[c- R

i - CREATE + O, ‘ 2

,=|. Create @ -
GMT+05:30

(/] ! TEST SALES MEETING - MAY

2 3 4 5 6 7 8 10 AM
9 0 m 12 B o L 9 SEND INVITE TO EVERYONE

1AM
6 17 18 19 20 21 2 L | (10f324)
23 2% By A A A D 12PM OVERVIEW ACTIONS ¥
30 N 1 2 3 4 5

TPM The subject of meeting is changed
Meet with... i Subject: in SuiteCRM as well

&\ search for people 27 | e Wieeling - May .
2 - 3:45pm Test Sales Meeting - May

3PM
My calendars ~ Status:

4PM
[ Mohit Sharma

irthd SPM

D Blcindays Start Date & Time:
[ Hr sales department 6PM
D B 05/14/2021 08:30

7PM
D Tasks Duration:
Vijay sales department 8PM >

6. Now we’ll create another meeting but this time we will use a
different user.

f SALES MARKETING SUPPORT ACTIVITIES COLLABORATION ALL CREATE » | O @dei"'

Upload JSON file to start

Create New Calendar OUTRIGHT-ALL GOOGLE CALENDARS I Now we'll schedule a meeting using diffrent user I
Settings

Assignedto &
@ See All Calendar Settings
- EEs (-] ] BE

See All Google Calendars Va Scheduled Meetings c_dasjcit 13781 8

/ Birthdays lendar.google.com
See all Webhooks I/ mohit Hr Sales department I €.027iv: i com

/ Holidays in India n.indi t com
Clean all Webhooks /  admin Vijay sales department c j outt’ com

®) comgetocamroe o= |vis) (] ] Be
e el Security Groups: Mass Assign Group: | --None--

@ Add Permanent Attendee
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7. Create a record in meetings modules after logging in with
different user.

ﬁ SALES MARKETING SUPPORT ACTIVITIES COLLABORATION

ALL (CREATE ~ | o, @ Mohit Sharma v
| ) 4

Login with diffrent user and create a

@ Schedule Meeting record in the meeting module

@ e [TEST HR MEETING 1]

SEND INVITE TO EVERYONE
@ Import Meetings
OVERVIEW ACTIONS «

Recently Viewed

Subject: Test Hr Meeting Status:

Test Hr Meeting
Start Date & Time: 05/13/202102:15pm

& Mr.Test Con...

C{ Mr. Test Lead Duration: 2h 30m Accounts
Reminders: Event Location:

8. As you can see there 1s no meeting in Google Calendar because
we have not sent it to everyone yet.

14 Calendar Today < > May14,2021 Q@ @ @& = MEETINGS w

e g 3 =
FR There is no meeting in Google ol CREATE v O w 2

- I— Create @ calendar as of now.
- - GMT+05:30
/) TEST HR MEETING

s 10 m 12 1 o 15 1AM ° SEND INVITE TO EVERYONE
16 17 18 19 20 21 22

28m OVERVIEW | ACTIONS +
23 24 25 26 27 28 29

30 n 1 2 3 4 5 AM
Meet with... + Subject:
4 AM
&, search for people
S AM
Status:
My calendars ~ BAM
[0 Mohit Sharma 74M
[[] Birthdays Start Date & Time:
8 AM
Hr Sales department 05/13/202102:15pm
[ Reminders 9aM
Duration:
[ Tasks T
O vijay sales department pe 2h 30m
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9. Once you click on save button, you will see all attendees. And the
meeting is created in Google Calendar as well.

After clicking on send

I
= [J calendar Tay < > May14,2021 Q @ @ oafll phereicing onee

list of all attendees
result

FRI Once invitation is sent meeting will =
I- Create reflect in Google Calendar instantly . Testlead@gmail.com,Tes
tcontact@gmail.com,vij
GMT+05:30 ® ay@outrightcrm. com,
May 2021 < > z
™ Event Updated Successfully
s M T w T F s
25 26 27 28 29 30 1 PM 9

16 17 18 19 20 21 22 Test Hr Meeting
3:45 — 6:15pm *

30 N 1 2 3 4 5
Meet with...
o)
& Search for people 7FM
8PM
My calendars ~

[0 Mohit Sharma

(] sirthdays 10PM

Hr Sales depart.. X )

[ Reminders e N
AToolia—

10. The meeting we created is attached to the activities of the
attendee .

Mohit Sharma v

SALES MARKETING SUPPORT ACTIVITIES COLLABORATION

B Account Name: Fax:

Email Address: [ Testcontact@gmail.com (Primary) I

Primary Address: Other Address:
Description:

Assigned to: Mohit Sharma

The meeting we created is attached to the activites of attendee

~« ACTIVITIES

Subject &

Create Taskw

w Test Hr Meeting Planned M. Test Contact 05/14/2021 08:00pm Mohit Sharma m
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11. The user will get an email notification regarding all the
updates of meetings.

Updated invitation| Test Hr Meeting @ Thu May 13, 2021 7:45pm - 10:15pm (IST) (Vijay &
Kumar) Inbox x

Email with updated details is sent to

» Mohit Sharma via google com all meeting guests G Thu May 13,7:33PM(13howrsago) Yy
v to me, testcontact, testlead «

from: Mohit Sharma <sharma.mohit@outrightcrm.com>
[ May | m R via google.com da
1 3 Viet reply-to:  Mohit Sharma <sharma.mohit@outrightcrm.com> By13,2021
Tha pr Whi 10 Vijay Kumar <v|jax@outrightcrm.com>, lier events
testcontact@gmail.com,
testlead@gmail.com
date:  May 13,2021,7:33 PM jrevent
bject: Updated invitation: Test Hr Meeting @ Thu May 13, 2021
7:45pm - 10:15pm (IST) (Vijay Kumar)
calendar-server.bounces.google.com
google.com
urity 6 Standard encryption (TLS) Learn more

n Test Hr Meeting

This event has been cl

Test Hr Meeting
When Changed: Th

Calendar Vijay Kumar
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